






अनुलưक-‘क’/Annexure-A 

Details of Service particulars in respect of Shri/Smt ………………. Sr. Accounts Officer whose case is proposed to be put up before Screening Committee for consideration 
of grant of 1st/2nd/3rd financial up-gradation under MACP Scheme in the Pay Matrix / Pay Level …………. 

Sl. 
No. 

Name, 
Grade, 

Personal 
No. 

D.O.B Date of initial 
Appointment 

& grade in 
which 

appointed 
with pay 

scale. 

Present 
Pay 

Matrix 
/ Level 

Qualifying 
service 

as on date 

APAR  
gradings 

 

Details of Promotion/ MACP earned earlier 
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n 
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 P

C
D

A
/C

D
A

 

Date from 
which 

1st Promotion 
granted 

with  
Grade/ 

Designation,  
Grade Pay 
/Pay Level 

Date from 
which 

1st MACP 
granted  

with  
Grade Pay 
/Pay Level,

if any 

Date from 
which 

2nd Promotion 
granted 

with  
Grade/ 

Designation, 
Grade Pay 
/Pay Level 

Date from 
which 

2nd MACP 
granted  

with  
Grade Pay 
/Pay Level, 

if any 

Date from 
which 

3rd Promotion 
granted 

with  
Grade/ 

Designation, 
Grade Pay 
/Pay Level 

Date from 
which  

3rd MACP  
is due  
with  

Grade Pay 
/Pay Level,  

if any. 

1 2 3 4 5 6 7 8 9 10 11 12 13 14 
      2019-20: 

2020-21: 
2021-22: 
2022-23: 
2023-24: 
2024-25: 

       

              
              

 

Certified that:- 

1.  Service particulars have been verified from the Service Book and found correct. 
2.  The details given in the proforma have been verified and found correct.   

                   Signature of GO (AN) 
                   Duly affixed office seal 



अनुलưक-‘ख’/Annexure –B 

Details of Disciplinary/Court/Penalty, etc. cases in respect of Shri/Smt…………., Designation--------
-- whose case is required to be considered by the Screening Committee for grant of benefit under 
MACPS. 

Sl. 
No. 

Name Present Office Brief details for the 
discipline/criminal case 
pending or contemplated 

Recorded 
warning/ 
Major/ Minor 
penalty 
imposed, if 
any, in last 10 
years 

Remarks, if 
any 

1 2 3 4 5 6 
      
      
 

 

Dated:        (Signature of Group Officer with seal) 
Station: 
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